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1.The Browser Window: 
Files imported go here. 

3.The Timeline: 
Once the in and out points have been 

set for the media, the files are 
arranged here 

2.The Viewer Window: 
Files are then edited here 

4.The Canvas Window: 
This shows the content of 

the timeline 

Workflow Guide 

Final Cut Workflow 
Browser Window: Video clips, Audio Files, still images and others when imported can be 
found  in the browser window. This is also the place sequences are found when they are 

created. 
Viewer Window: Once media is in the Browser window files can be either double clicked 

to open in viewer or dragged over. In the viewer window you can set in and out points to 
adjust the length of the movie/picture. 

Timeline: Once the clip is done being edited it can be dragged into the Timeline were it is 
placed in order with other media files 
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Creating and Saving a Project 

After the project is created, it can be saved periodically while working, 

and it will be available on the computer for later use. 

To create a new project, select the 

New Project option from the File 
menu. 

A new tab appears in the browser 

window titled Untitled Project [#] (the 
project number will vary).   

This is the new project which you have 
just created. 

Next, select Save Project As from the 

File menu.  Choose a unique name for 
your project and save it.  

1 

2 

3 
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Opening and Closing a Project 

To close a project, click the Close 

Project option from the File menu.  
The Canvas and Timeline windows will 

disappear indicating the project has 
been closed. Make sure to save 

changes if the prompt arises. 

To open a project , click Open from 

the File menu. 

The Choose a File window will 

appear. Find the existing project you 
have saved. Then click the Choose 

button. 

1 

2 

3 
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Preparing the Workstation to Import Video 

Use the touch screen to configure the station to import video from the 

VHS, MiniDV VCR or external DVD recorder. 

 

DVD 

KEY 

DVD Player/Recorder 

VHS/MiniDV VCR 

Touch Screen Switcher 

1 

In the Import window press the 

appropriate button for the desired 
playback device. Once the import 

method has been chosen use the on 
screen panel display to control the 

device. 

2 

Using the touch screen, press the 

Import button. 
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Importing Video 

Importing allows you to manually select specific sections from the video 

you are going to edit. 

1 Click File, then Log and Capture (1) 

to open the capture window. 
 

Remember to cue your video to the 
location you would like to import. 

 
Note that it‟s better to capture a little 
more than you need as it can always 

be cut down. 

2 In the Log and Capture window click the Play (2) button to activate the video feed from 

your selected playback device. 

Click the Capture Now(3) button and then press the Play button on the remote of the 

device you are capturing from. 3 

Press the Esc key on your keyboard when the desired clip is finished. 4 

Repeat steps 3 and 4 for each clip you would like to capture.  Once you are 

finished capturing and are ready to edit your clips close the Log and Capture 
window. The clips you imported can be found in your Sequence window 

5 

1 

2 

3 
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Importing Audio 

2 Next locate the song you wish to import and Select Choose  

Note: The file must be in the .aif format 

in order for Final Cut Pro to import 
and play the file correctly. 

 
If it is not in .aif format you will need 

to convert it inside iTunes. 
 

Do not select a file on a CD or remov-
able media! Copy over the file first to 
the internal storage! 

 

3 Once your song is imported you can 

find it in the bin window. 

Importing Audio allows you to add music and sound effects to your 
project. 

1 There are three steps to import   au-

dio, First Click File, Import, and click 
on Files… 
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Basic Editing  

To help you get started, this section will demonstrate some of the basic 

editing features of the program. 

 In the Browser window, double click a video clip to open it in the Viewer window. 

 Use the Video Playhead in the Viewer window to select where you would like your video 
clip to begin. 

 Use the Mark In button or the I key on the keyboard to mark the beginning of the clip. 
 Use the Video Playhead to select where you would like your video clip to end. 

 Use the Mark Out button or the O key on the keyboard to mark the end of the clip. 

Marking Video Clips 

Video Playhead 

Mark In/Out 

Buttons 

In Marker 

Out Marker 

This allows you to adjust the length at beginning and end of the video clip. 
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Basic Editing 

Click on the Viewer window and drag the icon that appears down to the Timeline.  The 

clip will be added to the Timeline. 

Adding Clips to the Timeline 
Once clips have been marked or trimmed, they can be put into the timeline for further editing. 

Splitting Clips 

 Move the Timeline Playhead to where 

you want to cut. 

 Select the Razorblade (1) tool from the 

tool bar.  

 Click on the Playhead (2) The clip 

should now be divided into two 
separate clips. 

1 

Use the Razorblade (1) tool to cut clips in 

half or to cut out unwanted sections from 
the middle of a clip. 

2 

1 
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Basic Editing 

On the Viewer window, click on the 

Stereo Tab of your video 

Adjusting Clip’s Volume Level 

Unlinking Video and Audio Clips 

1 

2 

Note: Shift+L will unlink the videos and 

audio of your clips.  Make sure to re-
peat this command to link the clip’s 

video and audio again. 

1 

1 

Adjust the dB Level. 

0 dB is normal, the higher the positive 
number the greater the level. 

2 

Video with audio is kept in sync by 

default, however sometimes you may 
need to break the sync . To do so you 

need to uncheck Linked selection 

 

Go to Edit and select „Linked 
Selection‟ (1).  You can now select the 
video or audio individually (2).  

Audio levels may shift on different clips, adjust the clips volume level to 

ensure that levels across different clips are the same volume. 
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Basic Editing 

In the Viewer window, click on the 

Motion tab of your video. 

Adjusting Playback Speed of  a Clip 

2 

3 1. Click on the triangle drop down 

button (1) to display speed 
options. 

 
2. Adjust the playback speed of the 

clip(2) . 
 
  50% - half speed (slow) 

100% - normal speed 
200% - double speed (fast) 

2 

1 

1 Select a video clip from the timeline 

by double-clicking on it.  the video 
will appear in the Viewer window. 
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Basic Editing 

On the Viewer window‟s pop-up 

menu, click on this icon (1). Then select 
„Image+Wireframe’ (2). 

 

Resizing and Repositioning Videos 

2 

1 

2 

4 

Note: To get out of resizing mode go 

to back to step one and select image. 

Highlight the corner of the video (the 

cursor will change into a „+‟) and click 
and drag the selection to your 

desired size (3) 

1 

2 

To move to a next location click on the 

video and drag it to anywhere on the 

canvas (4) 

Note: To return the image to its’ origi-

nal size and location double click on 
the image, then under the motion tab 

and change scale to 100 and center to 
0,0 ( the defaults ) 

3 

3 
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Clicking between the two clips will 

highlight the area and allow you to 
add a transition. 

Basic Editing 

1 

2 

3 

Click on the Effects pull down tab, 

then on Video Transitions and finally 
on the Transition Effect you would 

like to use.  

The Transition will show up in the 

timeline represented by a grey rec-
tangle shape between the two clips.  

To adjust the length of the transition, 
Click and pull on the sides of the grey 

rectangle left or right. * You can de-
lete the transition by highlighting it 

and pressing the delete key. 

Note: you can also add audio transi-

tions to your clips using the method 
above by going to the Audio Transi-

tions menu in the Effects drop down.  

*Note: If the transition is only a 1 

frame in length. You need to either 
have a longer clip or cut off the edges 

of your clip. Make sure the clip has 

enough footage to overlap! 

Transitions can help break up repetitive cuts in editing 

Adding Transitions 
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Basic Editing 

1 

2 

4 

To add text, double click on a clip in 

the Timeline to display it in the 
Viewer window at the top. At the 

bottom of the Viewer click on the 
button with a large A on it, which is 

the text button.  

“Sample Text” Will appear in the 

viewer window Click the Controls tab 

to open the text editing window.  

To change the font, size, style and 

color use the tools and options pro-

vided below the text box.  

3 Type your text into the text box with 

the words “SAMPLE TEXT”. 

Note: Text is also considered an effect 

and can be found under the effects tab. 
Both paths will give you the same re-

sult. 

Adding Text 
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Basic Editing 

4 To add your Text to the Timeline, click on the Video tab in the Viewer, then Drag and 

drop the text into the timeframe where you would like it to appear.  

Adding Text continued... 
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Basic Editing 

1 

2 

To change the position of the text 

within the clip, click on the pop-up 
menu tab to view the different 

viewing options.  Scroll down and 
Click on Image + Wireframe. 

Click and drag the text box in any 

direction to  position your text 
anywhere with in the frame. 

Note: To reset the position, double 

click on the text you want to reset. The 
item will show up in the viewer. Then 

Click on the Motion tab and in the two 
boxes to the right of center put 0 . 

Repositioning Text 



9/23/2010  Edited by HRV 

 18 

Final Cut Pro Tutorial 

 

 

 

Basic Editing 

Once you adjust the timeline indicator, 

hit the „M‟ key to create a marker, 
and hit the „M‟ key again to edit that 

marker. 
 

After naming the Marker, click on 
„Add Chapter Marker’ and click on 
„OK’ 

2 

Note: Exporting the movie (pg. 21) 

with the markers, make sure you select 
‘Chapter Markers’ from the ‘Markers’ 

option. 

1 From the timeline, adjust the timeline 

indicator to the desired time you want 
the chapter to start. 

If your project is long and will be going to iDVD or DVD studio pro, 

chapter markers will help provide quick access to scenes. 

Adding Chapter Markers 
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Voice Over Recording 

3 Once the Recording Window turns 

red the recording begins. To end the 
recording hit the Space Bar on the 

Keyboard or the stop button within 
the window.   You will see the Voice 

Over Audio track in you timeline. 
Click and Drag to move file to correct 
location in timeline. 

1 Click Tools, and then Voice Over 

from the pull down menu. 
Make sure your microphone is 

plugged into the audio input on the 
Panel Input. 

2 To begin recording Click the Red Dot.  

Final Cut will count down from Five 
Seconds before the recording begins.  

Try to keep the audio recording 
between –20 to –8 . Louder or softer 

may produce un-usable audio. PEAK ZONE 

Note: If the input level of your micro-

phone reaches the Peak Zone, you will 
get clipping and distortion in your au-

dio. If this is always happening try 
speaking farther away from the micro-

phone or more softly. 

Voice Over Narration can help guide viewers through your video project. 
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Recording to selected device: 

On the VHS Recorder: 
 1. Make sure the power is on. 

 2. Insert a blank VHS or  
               MiniDV tape into the VCR. 

 3. Set the input on the JVC    
               VCR to L-1.  

On the DVD Recorder: (Not applicable  

if using iDVD) 
 1. Make sure the power is on. 

 2. Insert a blank DVD-R* disc  
               into the DVD recorder.  

Use the touch screen to configure the station for exporting your video from 

the computer to the VHS, MiniDV VCR or external DVD recorder. 

Preparing the Workstation to Export Video 

1 

In the Export window press the 

appropriate button for the desired 
recording device. 

2 

Using the touch screen, press the 

Export button. 
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Exporting a WMV file for  PC Playback 

1 Click File, Export, and select Quick-

Time Conversion... 

2 

3 

Enter a name for your video clip (1), 

and under Format select Windows 
Media (2), then click Options (3). .  

6 

5 

2 

3 

4 

Note: Ensure your text is large enough 

as it can be hard to read with the small 
WMV format. 

On the second pop-up dialogue 

select the One pass VBR, Presenta-
tion (low) profile (4). Click OK (5). 

Then click Save (6) on the original 
pop-up dialogue. 

1 

Note: If you are going to use this file 

in PowerPoint [windows] then save your 
file in the SHARED HD. 
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Exporting to iDVD 

Your finished video can be exported to a QuickTime file that can be 

imported to iDVD.  

Click on File and select the Export 

option and then  QuickTime Movie…   

In the Save As: box, use a name you 

will remember and then click Save. 
Make sure Make Movie Self-

Contained is selected. 

1 

2 

WARNING! Use only DVD-R media to ensure playback 
compatibility on most DVD players! DO NOT USE DVD-RW! 

To import your QuickTime clips for 

burning to DVD, see the iDVD 6.0 
guide page 3. 

3 
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Exporting to VHS/MiniDV  

1 

2 

4 

Put a blank VHS tape or MiniDV tape into the VCR. Click File, then click Print to Video. 

3 Press RECORD on the VCR followed by OK in Final Cut Pro.  Your video should begin to 

export. Exporting to VHS/MiniDV is real time, it will take just over 30 minutes to export 
30 minutes of footage. 

After Completion wait a couple of seconds then press Stop on the VCR. 

2 3 

1 

In the Print to Video window make sure that: 

(1) Black is checked (this will display a black screen for 10 seconds before your movie 
begins) 

(2) Print: is set on In to Out (this allows for you to select a specific clip to export) 
(3) Black is checked and    set to 30 seconds (this gives 30 seconds of black screen at the 

end of your movie) 

Then click OK 
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Exporting to the DVD Recorder 
You can also export your project to the DVD.  Remember to Finalize your 

DVD so it will play on other DVD players! 

1 Insert a blank DVD-R* in the Toshiba DVD Recorder. Click File, then click Print to Video. 

3 Press RECORD on the DVD Player followed by OK in Final Cut Pro.  Your video should 

begin to export. 

Note:   To ensure that your project has been successfully transferred, you can play the 

completed DVD in a separate DVD Player. The DVD recorder is real time, a 30 minute 
project will take just over 30 minutes to records. 

2 

2 3 

1 

In the Print to Video window make sure that: 

(1) Black is checked (this will display a black screen for 10 seconds before your movie 
begins) 

(2) Print: is set on In to Out (this allows for you to select a specific clip to export) 
(3) Black is checked and    set to 30 seconds (this gives 30 seconds of black screen at the 

end of your movie) 

Then click OK 

WARNING! Use only DVD-R media to ensure playback 
compatibility on most DVD players! DO NOT USE DVD-RW! 
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Finalizing the Disc on the DVD Recorder 

The last step in creating a DVD on the Toshiba DVD recorder is to Finalize 

your DVD so it will play on other DVD players.   

Using the DVD Recorder remote 

control, press the SETUP button and 
navigate to the DVD MENU onscreen 

using the arrow keys on the remote 
control. And then press ENTER. 

Navigate with arrow keys to the 

FINALIZE option and then press 

Next use arrow keys and select YES 

and press ENTER. 
3 

2 

1 


